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“O most merciful God, incline your ears to my prayers

And so enlighten my heart with your grace,

That I may worthily minister at your Holy Mysteries,

And to love you with an everlasting love, and to find

Everlasting joy through the grace of the Holy Spirit

And our Lord, Jesus Christ. Amen”

What is an Acolyte?

The Greek translation is that of a helpful follower, an assistant, or a server. In 

today’s church, acolytes are the “helpful followers” of the priest and deacons and assist 

in the service to the congregation. 

A.B.C.’s for acolyting:

Arrive at the church at least 15 minutes before the service is scheduled to begin. 

This allows time to robe in your vestments.

Be ready to assist he priest and/or deacons by letting them know you are present 

and ready to serve. Ask if there are any special instructions for the service that day.

Check to insure that your prayer book and hymnal are ready as well as a bulletin is

at your chair. Make sure the candle lighter/snuffer is prepared for lighting; the 

processional cross (Crucifer Cross) is in place at the rear of the church (Narthex).

Check with the officiant as to their preferences for ringing the sanctus bells 

during the blessing of the wine (some prefer one ring, some prefer 3 rings). Check 

regarding use of the lavabo bowl.

Check that the gospel book has been placed and bookmarked for the gospel 

reading.

Basic Instructions:

 Candles - light the altar candles at 10 minutes before the service time. 

1st   candle - Epistle candle (to your right as you face the altar)  

2nd   candle - Gospel Candle (to your left as you face the altar)

Extinguish the candle lighter and put it on the hook by the sacristy door.

 Bell Tower - ring the bell at 5 minutes before the service time.

 Prayer – be ready for prayer with altar party

 Crucifer
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o 2 minutes before the service time, get the processional cross from its 

holder and stand to the side at the rear of the church

o Begin procession when the singing begins

o Carry the cross high for the congregation to see it as you process

o Walk a pace that allows for people to recognize you are coming and gives 

them a chance to bow if desired.

o Stop at the front of the church, keep the cross held high (facing the altar) 

until priest and deacon bow and go to their seats. 

o Do not bow (when holding cross, candle, or Gospel book)

o Place cross in its holder on the right wall of the Sanctuary, then take your 

seat in the Sanctuary.

Remember that you must be alert and actively participating in the service. 

 Gospel Book – during final verse of the offertory hymn, carry the Gospel book in 

both hands up high down center aisle to 3rd or 4th pew. Stop, turn and hold book 

open for reader to read the Gospel (hold elbows tight against body, resting book 

in your hands and against your chest).

 The Peace - when exchanged, you may come down from the Sanctuary to greet 

the congregation. Do not linger; be back at your chair and ready to assist as 

communion is prepared. 

 Receive bread and wine  

o during offertory hymn, when altar party is ready, step to the altar rail 

opening and await the arrival of the bread and wine. 

o Place the bread and wine on the credence table to the right of the water

 Bread

o Remove lid from bread box (ciborium) and present it to the deacon/priest 

with your right hand. Wait, the box will be returned to you. Replace lid, 

place it on the credence table.

 Wine & water

o Remove stoppers from cruets (water and wine)

o  Grasp cruets by the “belly” (the fattest part of the cruet) and present 

them to the deacon/priest with the handles facing towards them. 

 The wine is presented first from your right hand. 
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 Transfer the water cruet from left to right hand and receive the 

wine cruet from the deacon/priest with your left. 

 Once he/she takes the water, transfer the wine to your right hand 

and receive the water cruet back with your left hand. 

 Turn and place the cruets back on the credence table and replace the

stoppers. (NOTE: the cruets handles should now face you so you can 

grasp the cruet to pour)

 Collection Plates

o The deacon if present, or acolyte, will receive the plate and hand to the 

priest who will bless it and hand back to you.

o Place on shelf below the credence table

 Handwashing/Lavabo bowl (optional per officiant's preference)

o Remove the stopper from the water cruet

o Place lavabo in palm of non-dominant hand

o Place towel over same arm

o Pick up water cruet, approach priest and SLOWLY pour water over the 

fingers. The priest will take the towel from your arm, dry off and place the 

towel back on your arm. 

o If priest bows, return the slight bow.

o Return the cruet replace the stopper in the cruet, and return it and the 

bowl to the credence table 

o Face the altar and participate in the liturgy.

 Sanctus Bells 

o When the priest says “therefore with angels and archangels….” kneel and 

prepare to ring the bells (Sanctus Bells). As the words “Holy, Holy, Holy” 

are sung ring the bell for each holy that is said; if the rendition is one that 

repeats the “Holy, Holy, Holy” ring the bells both times 

o During the prayer of Consecration ring the bells one time or 3 times (per 

the officiants preference) after the priest blesses the bread and bows, 

and again when the priest blesses the wine and bows.

 Communion  - Once you have received communion sit back in your chair to allow 

room for the celebrants to walk around the altar. 

 Birthdays/Anniversaries 
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o At the end of Holy Eucharist, the priest and deacons will exit the 

Sanctuary for announcements and celebrations. For birthdays or 

anniversaries bring the little church box to the altar rail opening. When 

finished, return the little church and be seated again for announcements or

prepare to process 

 Extinguishing candles 

o When the final hymn is announced, get the candle lighter/snuffer and stand

for a slight moment in front of the altar, in the center; extinguish the 

candles in reverse from the opening (Gospel then Epistle), pause and put the

snuffer back on the hook. 

 Recession

o There is no hurry – the altar party will not begin the recession until the 

beginning of the second verse

o Obtain the cross and face the altar in the center of rail opening. 

o When the priest and deacons bow, (again, do not bow with the cross) lift 

the cross high, turn and slowly walk to the rear of the church. Place the 

cross back into its holder at the rear of the church in the Narthex. Await 

the dismissal blessing.

 Take off your vestments and hang them up neatly. 

 THANK YOU for your service in this important ministry, it is now time to go to 

the Parish Hall and enjoy refreshments and socializing.

Glossary

Aumbry – small wooden cabinet on the wall that holds the Reserved Sacrament and oil 

for healing and baptism

Bread box – round, covered box containing wafers, shorter than ciborium

Chalice – cup that holds wine for communion

Ciborium – cup-shaped container (silver) for bread or host
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Credence table –table near the altar that holds the chalice, ciborium, cruets and items 

need for preparing the altar

Cruet – container (usually glass) that holds the water and wine

Gospel book – book that contains only gospel readings for each Sunday

Holy Eucharist - “thanksgiving” – when we celebrate Christ’s resurrection and presence; 

communion with Jesus and one another

Lavabo bowl - The small bowl that catches the water used in cleansing the fingers of a 

celebrant at Eucharist.

Sacristy – a room in which chalice, paten, linens, (usually vestments) and other items 

needed for celebrating Eucharist are stored and prepared for use

Paten – silver, wooden or pottery plate that holds the bread (also called host, wafers) 

Purificator – small, white linen cloth used to wipe the chalice

Reserved sacrament – extra wine and bread kept in the aumbry to be used if we run out

or for visiting the sick
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